Do You Need a Resource?
Check with your Women’s Ministries Director:

local leaders ( conference director

conference director ( union director

union director ( division director

division director ( GC WM
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Planning Your Resource

· Always begin by praying.

· Write a brief mission statement for the materials.

· Consider whom the resource will be for and how they will be using it.

· Brainstorm with others.

· Determine what “extras” your resource will need.

Types of Resources


Doing the Research
· the Internet

· books and  magazines


· people



Delegating: Finding Writers or Researchers


· Begin by praying! 
· Pastors

· Conference Administrators

· Adventist Colleges and Universities

· Publishing houses and editors of publications

· Women’s Ministries leaders (local, conference, union, division)



The Actual Writing (and rewriting)

i. Introduction – a summary of   what the resource will be about.

ii. Body

iii. Conclusion – this will be a summary of what you’ve discussed, clearly summarizing the main points.

Working with Deadlines/Keeping a 
Time-line

Decide how much time each part of the process will require. The process will include:

· Brainstorming and developing the idea

· researching and writing the materials

· editing the materials

· publishing/producing the resource

· date you will use the material or distribute it



Juggling Several Projects at a Time

How to stay organized?

· Use a calendar

· Color code each project 

· Keep information in a folder
· Keep names of people and their phone numbers.
· Set aside time each day for evaluation
Don’t forget the EXTRAS!

· Handouts/Syllabuses

· Overheads/PowerPoints
· Include outline and manuscript for sermons.

· Bibliography

· References within material



Finishing the Project

· First, edit the material again for any typos or mistakes.

· Next, look at it as an overall package.

· Be careful about using too many illustrations, photos, or clip art.

· Choose fonts that are clear and easy to read.

· Some basic rules
· Check again, then print.


sermons





seminars





outreach programs





leadership training





newsletter





newspaper column





publicity





items to hand out that will add to a program like bookmarks, inspirational thoughts, etc.











dramas, skits





a list of possible speakers





devotional talks which can be used for programs





display booths for fairs and camp meetings





Information about getting started





ministry ideas





music – theme songs for events








General Conference Women’s Ministries Department


12501 Old Columbia Pk


Silver Spring MD 20904-6600


301-680-6000


� HYPERLINK "http://www.wm.gc.adventist.org" ��www.wm.gc.adventist.org�





Advent Source


5040 Prescott Av


Lincoln NE 68506


402-386-2519


www.adventsource.org


Email: service@adventsource.org








North American Division Women’s Ministries Department 


� HYPERLINK "http://www.nadwm.org" ��www.nadwm.org�





South American Division


Women’s Ministries Department


www.acdventist.org.br/MM

















PlusLine


P O Box 5005


Westlake Village CA 91359


800-732-7587


www.plusline.org





Adventist Book Centers


www.adventistbookcenter.com





Review and Herald Publishing Association


55 West Oak Ridge Dr


Hagerstown MD 21740


301-393-3000


www.rhpa.org





Pacific Press Publishing Association


	P O Box 5353


Nampa ID 83653-5353


208-465-2500


www.pacificpress.com 


























OH-5




















OH-9





OH-10















OH-3


